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The study-group concept allows teachers and administrators to meet informally where they can learn from each other in a collaborative and coherent educational environment. (Murphy) “Education Leadership” (November 1992) and (adopted by the Tioga County Teacher Center). 
How is a Teacher Study Group defined? 
At least three and no more than six teachers, staff and/or administrators from the same or different grade levels or schools, the majority of which are teachers committed to the Study Group Concept
How will I be compensated? 
A stipend of $16.00/hour for group members and $20.00/hour for group leaders. Payment will not be made for

meetings held during the regular school day. 

What other support is available? 
Non-consumable items may be requested if they are a necessary part of the study. Consumables and equipment are not funded. Items become the property of the TIOGA COUNTY TEACHER CENTER and must be returned to the Center if requested. 

What is the Timeline? 
Application packets will be available in September and accepted at any time prior to April 1. Recipients will 
be notified of application approval or rejection as soon as the Program Committee has had time to review it. Final reports are due three weeks after the final meeting or by May 1 whichever is earlier. 

How are the study group proposals reviewed? 
Applications are evaluated and funds awarded by the Program Committee of the Teacher Center using 
the attached rubric. 

What are the Teacher Center expectations? 
  It is expected that all requirements and responsibilities will be professionally fulfilled. 

Guidelines 
1. Teachers can be involved in more than one study group, but the maximum number of hours of stipended work cannot exceed 20 hours. 

2. Only consortium school participants can receive a stipend from the Tioga County Teacher Center. Non-consortium members must apply to their own Teacher Centers for payment. 

3. Support materials may be available. It must have a direct relationship to the topic under study and should be items that can be placed in the Teacher Center’s professional library at the conclusion of the study. Items such as videos, books, and periodicals may be requested. 

4. Study group meetings of less than two hours are discouraged. Meetings must take place beyond the school day. Weekends, after school or holidays are acceptable. 

5. One study group meeting may be devoted to formulating the Action Plan. This is an important guide for the study group, describing in detail how the group will proceed. The Action Plan must be submitted after the second meeting. 

6. The final report must be detailed and include the resource notebook. This will be placed in the Teacher Center library and may be posted on the web site for use by other teachers. 

STUDY GROUP PORGRAM APPLICATION
Project Title:      
Study Group Goal or Purpose:      
●Describe the purpose / goal and objectives of your study group. Include a list of all topics to be addressed. 

●Include a description of student needs addressed by this proposal. 

Study Group Impact: Be specific      
● Explain how the achievement of your objective will impact teacher knowledge and student performance. 

● what are the intended results of the group’s work? (Outcomes) 

● what methods will you use to evaluate the impact of this project on the educational process. 

● Describe how your project aligns with the NYS Standards and which topic(s) will be addressed. 

Primary Contact Person: 
	Name 
	School/District 
	Position 
	Work phone 
	email 

	
	
	
	
	


Define the Group: 
List the members of the group and their grade level/subject under the position heading. 

	Name 
	School/District 
	Position 
	Is this your first time applying for a study group? 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Requested Start Date:      


Anticipated End Date:      
Meeting Dates (Please send updated sheet if dates change)

Include the schedule of meetings (dates and times.) Indicate who the group leader is at each meeting. Meeting must be at least 90 minutes each and take place beyond the school day. 

	Meeting Dates 
	Meeting Time 
	Group Leader 

	
	
	

	
	
	

	
	
	


Budget Summary

Include a budget summary listing total number of hours each participant will receive at $16.00 per hour. Also list total number of hours each facilitator will receive at $20.00 per hour. Budgeted stipends must not exceed 20 hours per person. 

	Name
	Total Hrs. @ $16.00/hr.
	Total Hrs. @ $20.00/hr.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Itemize requested- non-consumable resources. Include exact descriptions, price of each item and shipping costs. Do not include sales tax. Support materials must have direct relationship to the topic under study. Do not request items for students. 

	Support Materials (Description) 
	Cost/item and shipping 
	Total 
	Notes 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


When this grant is approved, you will be required to submit a Professional Reading Program Application via Formsite.com.  The link can be found on the Teacher Center Website. 
List all in-kind support

	In Kind Support - Descriptions 
	Value 

	
	


Upon acceptance the participants agree to create and maintain a study group blog that will allow the activities and finding of the group to be shared with colleagues.  The person who signs below agrees to be the blog administrator.  The Teacher Center Director agrees to show the blog administrator how to create and maintain a blog.
Signature of the blog administrator: _____________________________________________
Required Signatures: 
	Group Members (Signatures): 
	Date 

	
	

	
	

	
	

	
	

	
	

	
	


ADMINISTRATOR’S ACKNOWLEDGEMENT: 
I acknowledge that educators listed above have chosen to continue their professional development by applying for Study Group Program funding sponsored by the TIOGA COUNTY TEACHER CENTER. 
__________________________________________

Principal

Study Group Program Rating Rubric

Study Group Title:      
	
	0 Points
	1Point
	2 Points
	3 Points
	4 Points
	Row
Totals

	Proposal

Description
	NO evidence of learn-ing stand-ards and/
or current education-al research
	SOME evidence of learning standards and/or current educational research
	MODERATE evidence of learning standards and/or current educational research
	CONSIDERABLE evidence of learning standards and/or current educational research
	SUBSTANTIAL evidence of learning standards and/or current educational research
	

	
	NO evidence of creativity and/or innovation
	SOME evidence of creativity and/or innovation
	MODERATE evidence of creativity and/or innovation
	CONSIDERABLE evidence of creativity and/or innovation
	SUBSTANTIAL evidence of creativity and/or innovation
	

	Impact
on

Students
	NO positive impact on students
	SOME positive impact on students
	MODERATE positive impact on students
	CONSIDERABLE positive impact on students
	SUBSTANTIAL positive impact on students
	

	Sharing 

With
Colleagues
	NOT willing to create and maintain a blog that colleagues can view
	RELUCTANT to create and maintain a blog that colleagues can view
	MODERATE willingness to create and maintain a blog that col-leagues can view
	QUITE willing to create and maintain a blog that colleagues can view
	VERY willing to create and maintain a blog that colleagues can view
	

	Means
of

Evaluation
	NO evidence of an effective evaluation procedure
	LITTLE evidence of an effective evaluation procedure
	MODERATE evidence of an effective evaluation procedure
	CONSIDERABLE evidence of an effective evaluation procedure
	SUBSTANTIAL evidence of an effective evaluation procedure
	

	Proposed
Budget
	NO budget is proposed
	MINIMAL
Budgetary details
	MODERATE linkage of budget with proposal outcomes
	CONSIDERABLE linkage of budget with proposal outcome
	SUBSTANTIAL & CLEAR linkage and ex-cellent potential for cost effective activities and outcomes
	

	Presentation
	Too many  errors in grammar, spelling and/or syntax
	Numerous
errors in grammar, spelling and/or syntax
	Several
errors in grammar, spelling and/or syntax
	A few
errors in grammar, spelling and/or syntax
	A professional proposal
	

	Total
	


Study Group Acceptance Checklist
2009-2010 

Congratulations on being selected to receive a Teacher Center Study Group award! 

Group Leaders please review and initial each item to indicate acceptance and understanding. 

· You must submit a Professional Reading Program application via Formsite.com if you need materials for this study group.  See the Teacher Center Website for the link.
· 100% member attendance is mandatory at all meeting. If necessary, a revised meeting schedule may be submitted to the Teacher Center.      
· Right before or soon after the first meeting, the blog administrator will create a blog for the purpose of sharing the study group’s work with colleagues.      
· Participants will be compensated for meeting times and only for those meeting times when not under contractual obligations to your district, i.e., after school and/or weekends.      
· At each meeting one participant will act as the group leader. He/she will facilitate the meeting and be responsible for the paperwork for the group.       
· All claim forms from group participants must be submitted no later than May 1.       

· After each Study Group meeting, one copy of the signed attendance sheet and the meeting’s Study Group Log sheet must be sent to the Teacher Center.      
· After each Study Group meeting, the blog administrator will post a report of the meeting’s activities and discussion on the blog.      
· An ACTION PLAN must be posted on the blog after the second meeting.      
· Every effort will be made to scan and/or copy and paste materials generated by the study group.      
· A final report posted on the blog is due three weeks after the last meeting or by May 1, whichever is first.      
· 100% attendance, sign in sheets and a signed claim form are required for payment.      
If you accept this grant award, please sign and return one copy of this letter within 5 days to: 

TIOGA COUNTY TEACHER CENTER 

PO BOX 194
TIOGA CENTER, NY 13845 

I agree to the terms of this grant and accept the award. 

Signature:       

Project Title:               

Study Group Log

Submit this form after every meeting. 
Project Title:

Contact Person:

Meeting Starting Time:

Meeting Ending Time:

	Participant Signature
	Meeting Date

	
	

	
	

	
	

	
	

	
	

	
	


Remember to post meeting activity on your blog.
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Study Group Action Plan Outline
PROVIDE A DETAILED DESCRIPTION OF EACH OF THE FOLLOWING AND POST ON YOUR BLOG: 
· The role of each group member, Listing the specific activities of each group member. 

· How will you proceed to accomplish your purpose or goal? 

· What will your measurable outcomes be?
· What evidence will indicate that your intended purpose or goal has been attained? 

· How will your evaluate the success of this project? (Evaluation) Please include samples of evaluations you will use and describe any statistical data you hope to collect. 

· How will you share your work with your colleagues? 

· Identify the resources (print and non-print) that will be used by the group members. 

Study Group Final Report Outline

PROVIDE DETAILED DESCRIPTIONS OF THE FOLLOWING AND POST ON YOUR BLOG: 
Describe the initial purpose or goal of the group noting any adjustments that were made. 
Describe the implementation of  your group’s ACTION PLAN. Discuss all items addressed in the action plan. 
Evaluate the impact of the study group effort on teacher/student performance. 
• What evidence suggests that teaching practices have changed? 

• What evidence suggests that student achievement is improving? 

• What evidence suggests that the goals of the study group has/has not been met? 

Please provide test results, questionnaires, observations or other documentation that demonstrated impact on teacher/student performance.
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